Applica ions in he form of Request For Proposal (RFP) is invied from Firm of

Regis ered Char ered Accoun an s for conduc ingt he in ernal audit oft he MGNREGA accoun s
of Dis ric s and Blocks for a period of 3 ( hree) years beginning wi ht he financial year of 2016 —

17.

Scope 0 work :

1.

To verify hat he books of accoun s are drawn correc ly and all he ransac ions are
recorded properly int he books of accoun s.

2. To verify he receip s and paymen s of funds
3. To verify he various asse s crea ed out of funds / schemes.
4. To verifyt hat all procuremen s procedures are followed and suppor ed by bills / money
receip s.
5. To verify hat all he goods procured are properly recorded in he s ock / inven ory
regis er.
6. To verify hat Bank Accoun s are reconciled periodically.
7. To verify hat he regis ra ion of beneficiaries, prepara ion of job cards and mus er roll
done correc ly.
8. To verify hat he paymen s are made according o Job Cards and Mus er Roll are
prepared properly and paymen s are released accordingt o mus er roll.
9. Any o her ma erinciden alt o he audi .
Objective :
I. To review he ransac ions en ered in o are adequa ely and effec ively recorded in he
books of accoun s.
II.  To verifyt hat he sys em of opera ion prevailing int he Dis ric s and Blocks are effec ive

o ensuret he preven ion oft he early de ec iontof defalca ions, frauds, misappropria ions
and misapplica ions.



II1.

IV.

To confirmt hat he procurement procedures and o her arrangemen s have been followed
properly for works, goods and services ast he case may be.

To check hat all expendi ures incurred during he period is well suppor ed wih
necessary bills and money receip s and hast he approval oft he appropria e au hori y.

To check if adequa e records are main ained regarding he asse s crea ed, if any.

Coverage o Audit ;

1.

The audi shall check hat he accoun s and records are main ained as per accoun ing
principles and procedures generally accep ed in India.

The areas of coverage of audit will not be limi edt o what is s a ed int his RFP and it may
increase depending ont he na ure oft ransac ion andt he amount involved.

The audit shall verify all cash as well as cheque payment ransac ions.

Errors and omissions which are not ma erial, discovered duringt he course of audit may
be rec ified mu ually ont he spo .

Duties and Responsibilities :

1. Verifica ion of books of accoun s, suppor ing vouchers and o her records main ained by
Dis ric s and Blocks.

2. Review of all office management procedures adop ed byt he Dis ric s and Blocks where
hese have financial and accoun ing implica ions.

3. Sugges ion on s reamlining of accoun ing procedures.

4. Help in he preparaion of financial s a emen s which includes Balance Sheet as at
31.03.2017, Income & Expendi ure Account and Receip s and Payment Account for he
year ended ont hat da e.

Checks to be Exercised :

L

100% verifica ions of accoun s records and o her suppor ing documen s main ained.



II.  Verifica ion of procurement procedure and purchase procedures.

Reporting Requirements :

1. Audi ors’ observa ions.
2. Management Let er.

3. Sugges ed recommenda ions.

General

The audi or will be given accesst o all documen s required int he course of audi ing for efficient
andt imely comple ion of Audi .

Disclaimer

= Applica ion received af er closing da e will not be considered under any circums ances.

= The Socie y reserves he right o rejec any applica ion wi hou assigning any reasons
hereon.

Disquali ication

The Socie y may at any ime during he course of evalua ion of he applica ion disqualify he
same if it is foundt ha :

(1) The s a emen s made in he applica ion if foundt o be false.
(i1) All suppor ing documen s are not submi ed along with he applica ion.

(i11))  Any disciplinary ac ion against he firm is aken by Government of India / Sae
Government / ICAI or any o her regula ory au hori y.



Other Point :

In case of any dispu e or any difference of opinion, he decisions of he Managing Commit ee
oft he Socie y shall be final and binding bo ht he par ies.

Terms and Conditions 0 Appointment :

1. These Firms of Char ered Accoun ans may be engaged as per he requirement
hrough a selec ion process based on norms and procedures oft he Socie y.

2. The in ernal audit should be conduc ed on a half-yearly basis in a financial year or as
per requirement assigned byt he Socie y.

3. The applican shall bear all cos associa ed wi h he prepara ion and submission of
his RFP.

4. All documen s submi ed by he applican (s) will be rea ed as confiden ial and are
not re urnt ot he applican (s).

5. The Socie y reserves he right o accep or reject any or all applican for empanelment
wi hout assigning any reasont hereof.

6. The Sociey also reserves he righ not o award or ener ino any conrac or
agreement or arrangement wi h any applican (s) and mayt ermina et he assignment at
any ime wi hout hereby incurring any liabili y o any applican (s)

7. The empanelment oft he Firm of Char ered Accoun an s will be rejec ed if it is found
hat he Firm has direc ly or hrough an agent engaged in corrup, fraudulen,
collusive, coercive prac ices in compe ing fort he con ract in ques ion. In such cases
he Firm will be blacklis ed from being considered for empanelment for a fixed
period of ime or indefini ely as pert he decision of he Management Commit ee.

Submission o RFP
The Proposal shall be placed in a sealed envelope clearly marked

“RFP for Empanelment of In ernal Audi or”.



The Application shall contain the ollowing in ormation: -

>

Y VY

YV VVYVY

A brief Profile of he Firm of Char ered Accoun an sincluding permanent address
and con act de ails.

Manpower S reng h oft he Firm.

To al ime required o comple e he assignment (Approx. ime o comple e one
Block).

Years of experience oft he firm.

Cons i u ion Cer ifica e oft he Firm.

Copy of PAN card oft he firm.

Service Tax Regis ra ion oft he firm (if applicable)

List of major assignmen s handled byt he Firm.

La est Income Tax Assessment of he Firm.

Fee Structure

Audit Fees fort he said assignment will be fixed byt he Managing Commit ee oft he Socie y on
mu ual consent wi ht he Audi ors in line wi ht he fees prescribed by C & RD Depar men .



